Coastal Bend College Dual Credit Program

Memorandum of Understanding

COASTAL BEND COLLEGE (herein called the “College”) and DEVINE INDEPENDENT SCHOOL DISTRICT,

individually, the “Party”, and collectively, the “Parties”, enter into the following Memorandum of Understanding
(MOU), and for the terms of which WITNESS THE FOLLOWING:

NON-DISCRIMINATION STATEMENT

The College prohibits discrimination, including harassment, against any employee, applicant for
employment, student or applicant for admission on the basis of any protected class or any other basis
prohibited by law. Protected classes at the College include: race, color, national origin, religion, age, sex,
sexual orientation, gender, gender identity, physical or mental disability, genetic information, veteran
status or any other basis prohibited by law.

Discrimination is defined as prohibited conduct directed at an employee or student on the basis of race,
color, national origin, religion, age, sex, including pregnancy and parental status, sexual orientation,
gender, gender identity, physical or mental disability, genetic information, veteran status, or any other
basis prohibited by law, that adversely affects the employee’s employment or that adversely affects the
student.

For more information regarding the College’s prohibition of discrimination, harassment, and retaliation in
the employment context, please visit Board Policy DIAA (LOCAL) - FREEDOM FROM
DISCRIMINATION, HARASSMENT, AND RETALIATION - SEX AND SEXUAL VIOLENCE and
Board Policy DIAB (LOCAL)-FREEDOM FROM DISCRIMINATION, HARASSMENT, AND
RETALIATION — OTHER PROTECTED CHARACTERISTICS. For more information regarding the
College’s prohibition of discrimination, harassment, and retaliation in the student context, please visit
Board Policy FFDA (LOCAL) — FREEDOM FROM DISCIRMINATION, HARASSMENT, AND
RETALIATION — SEX AND SEXUAL VIOLENCE, and Board Policy FFDB (LOCAL) — FREEDOM
FROM DISCRIMINATION, HARASSMENT, AND RETALIATION — OTHER PROTECTED
CHARACTERISTICS.

TERM

This MOU shall be in effect from August 24, 2022 to August 24, 2023, and posted during this term on the
College’s and School District’s respective internet websites.

MOU PURPOSE

The purpose of this MOU is to outline the roles and responsibilities of the College and the school districts
that participate in the Dual Credit Programs. This MOU is the agreement that encompasses all programs
and initiatives under the Dual Credit Programs as required by the Texas Higher Education Coordinating
Board (THECB). An additional MOU is required by the Texas Education Agency for Early College High
Schools, T-STEM and P-TECH schools.

CONFLICT RESOLUTION

The Parties agree to a mutual understanding to resolve issues that may arise in the course of this
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partnership. In the event a conflict or disagreement should arise in the interpretation or implementation of
the obligation, terms, and responsibilities of the Parties to this agreement, each Party shall designate
administrative liaisons for purpose of resolving concerns at both the campus (liaison must be Principal or
other designated campus administrator) and central administrative level. In order to be collaborative, the
College must be able to communicate with administrators on campuses in which dual credit
students/programs are present. If resolution is not found through those levels, a request may be made that
the matter be handled through the Parties’ respective legal counsel.

OVERVIEW

The College is committed to serving the students and communities of Rural South Texas through
collaborative work with our ISD partners. A major initiative promoting a college-going and college
graduation culture is the Coastal Bend College Dual Credit Program, which complies with the rules set
forth by the State of Texas (TAC Title:19 Chapter 4, Subchapter D, Rule § 4.84) for dual credit
partnerships between secondary schools and Texas public colleges to offer dual credit to qualified
students; therefore,

TAC §4.84 and §9.144, require that any dual credit partnership between a secondary school and a public
college include a written agreement approved by the governing boards or designated authorities of both
institutions which must be posted each year to their respective websites. All dual credit agreements must
address the following elements:

(1) Alignment with statewide goals

(2) Course Eligibility

(3) Student Eligibility

(4) Class Location, Facilities, and Student Composition
(5) Faculty Selection, Supervision, and Evaluation

(6) Academic Policies

(7) Student Support Services

(8) Course Sequence and Equivalency Crosswalk

(9) Transcription of Credit

(10) Funding and costs

DUAL-CREDIT DEFINED

The Texas Higher Education Coordinating Board (THECB) defines dual credit as a system in which an
eligible high school student successfully completes a college course(s) that is paired to a high school
course required for graduation and receives credit for the course on both the college and the high school
transcripts; Texas Education Code (TEC) §28.009, Texas Administrative Code (TAC), Title 19, Chapter
9, Subchapter A, Rule § 9.1 . Dual credit courses may be taught on the high school campus by an
approved instructor, on the college campus, or in a virtual environment,
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House Bill 1638 (85th Legislature, Regular Session), as codified in Texas Education Code, Section
28.009 (b-1) and (b-2), requires the Texas Higher Education Coordinating Board (THECB) and the Texas
Education Agency (TEA) to collaboratively develop statewide goals for dual credit programs in Texas,
These goals provide guidance to institutions of higher education (IHEs) and independent school districts
(ISDs) on components that must be in place to ensure quality dual credit programs are provided to Texas
high school students. These statewide goals address enrollment in and acceleration through postsecondary



education, performance in college-level coursework, and the development of an effective bridge between
secondary and postsecondary education.

All dual credit programs are required to establish an Institutional Agreement, Per the TAC, Title 19,
Chapter 4, Subchapter D, to include a memorandum of understanding (MOU), between the IHE and ISD
that details the terms of the partnership. HB 1638 requires that on or after September 1, 2018, any new,
revised, or renewed dual credit MOU or articulation agreement must include the following:

Goal 1: The School District and College will implement purposeful and collaborative outreach efforts to
inform all students and parents of the benefits and costs of dual credit, including enrollment and fee
policies. Implementation:

Documentation summarizing collaboration and outreach efforts of the School District and College will be
readily available and posted, such as to host informational sessions for students and parents on dual credit
opportunities, benefits and cost. The School District and College dual credit webpages will reflect the
most current dual credit program information including enroliment and fee policies. The College will
host dual credit 101 sessions for high school counselors.

Goal 2: Dual credit programs will assist high school students in the successful transition to and
acceleration through postsecondary education, by analysis of measures in enrollment in and persistence
through postsecondary education, disaggregated by student sub-population. Student enrollment in
postsecondary after high school, time to degree completion and semester credit hours to degree are
examples of items included in that analysis.

Goal 3: All dual credit students will receive academic and college readiness advising with access to
student support services to bridge them successfully into college course completion by analysis of
measures in enrollment and degree completion, disaggregated by student sub-population, Student
enrollment in postsecondary after high school and time to degree completion, decrease in excess number

of semester hours beyond required hours to degree completion are examples of items included in that
analysis.

Goal 4: The quality and rigor of dual credit courses will be sufficient to ensure student success in
subsequent courses. Analysis of performance in subsequent course work will be the metric used to
achieve this goal.

COURSE ELIGIBILITY

A college course offered for dual credit must be: Paired to a high school course required for
graduation; in the core curriculum of Coastal Bend College; or a career and technical education
course; or a foreign language course, per TAC Title 19, Chapter 4, Subchapter D, 4.85.

Academic courses offered by the College for dual credit are developed based on the guidelines published
in the Academic Course Guide Manual. Workforce courses are developed based on the guidelines
published in the Workforce Education Course Manual. The College does not offer remedial, kinesiology,
or developmental courses for dual credit, Courses offered for dual credit by public institutions of
higher education must be contained in the core curriculum of the institution providing the credit,
career and technical education courses, or foreign language courses (TAC §4.85). Dual credit
courses that are completed as part of an approved early college education program under TEC
29.908 or as part of an early college program defined in TAC §4.83, must be identified as college-
level academic courses in the current edition of the THECB’s Lower Division Academic Cowrse
Guide Manual (ACGM), as college-level technical education courses in the current edition of the
board’s Worlforce Education Course Manual (WECM), or in a university’s approved
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undergraduate core courses, Public colleges may not offer remedial or developmental courses for dual
credit.

Core academic courses are general
education courses required for any
: Lap L v student who plans to pursue a
Core Academic Courses oy : : traditional associate or baccalaureate

' o 4 : degree in Texas. Dual Credit core
academic credits earned at public
institutions of higher education are
transferable to Texas public colleges
and universities and may be applicable
to a student’s Associate of Arts (AA) or
Associate of Science (AS), and
baccalaureate degrees.

Career and technical education courses
award credit that applies toward a
: B R certificate and/or Associate of Applied

Career & Technical Education b Science (AAS) degree program and are
Courses AL intended to prepare students for

et AL immediate employment in a specific
occupation. Students who successfully
complete these courses will graduate
high school with career and technical
knowledge and skills and potentially an
industry certification approving them
for employment in their career of
choice. In limited circumstances, some
of these courses will also transfer
toward four year degrees. These
courses must meet TSI requirements
unless the courses lead to a Level |
certificate

Foreign language course credits earned
v e RS _ at public institutions of higher

- Foreign Language reds Bl L education are transferable to Texas

L Tk PR at public colleges and universities and
may be applicable to a student’s
Associate of Arts (AA) or Associate of
Science (AS), and baccalaureate
degrees.

The College requires the School District to follow all College enrollment procedures and guidelines for
dual credit students. All procedures and guidelines are outlined in the College’s Dual Credit Programs
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Webpage. An electronic copy of this information may be accessed on the Dual Credit Programs webpage.

All students must meet dual credit admissions and eligibility requirements as outlined by the THECB
laws and regulations, the Texas Administrative Code, Title 19, Part 1, Chapter 4, Subchapter D, Rule §
4.85, and as stated in the College’s Board Policy (FB Local). The School District will work with the
College to make certain that all dual credit students are enrolled by the first day of class to help ensure
student success and will comply with the College Dual Credit Programs Admission and Registration
Timeline. An electronic copy of this document may be accessed on the Dual Credit Programs webpage.

High school students are eligible to participate in the Dual Credit Programs upon demonstrating college
readiness by meeting the Texas Success Initiative (TSI) Assessment minimum passing scores established
by the THECB and or exemption and the College dual credit course pre-requisites as published in the
College’s testing webpage prior to enrollment in a dual credit course. An electronic copy of this
information may be accessed on the Dual Credit Programs webpage.

Dual credit students must comply with the College’s Academic Progress Standards as outlined in the the
College’s Catalog and Student Handbook. Federal Financial Aid SAP requirements measure all students’
GPA and progression regardless of whether or not they receive aid and these requirements are applicable
to dual credit students who are still in high school.

Course Load

It is recommended that dual credit students not enroll in college-leve! courses until the Spring semester of
their 9" grade, and then be limited to no more than two (2) dual credit courses for that semester from an
approved list of recommended courses, Exceptions to the 9" grade course load allowance may be granted
to Early College High Schools taking bridge program classes during the summer prior to their 9" grade
year in high school. All 10th grade students should be limited to only two (2) dual credit courses per Fall
and Spring semester. All 11th and 12th grade students should not exceed four (4) dual credit courses per
Fall and Spring semesters. Summer session enrollment is limited to two (2) dual credit courses for
Summer Term I/I11 and two (2) dual credit courses for Summer Term I1.

Dual credit students shall be limited to courses within their declared major and corresponding degree
plan, Students who declare a major leading to Career Technical Education (CTE) certificate or Associate
degree, may also enroll in academic dual credit courses, limited to English 1301, Mathematics/Natural
Science Electives, Humanities Electives, Social and Behavioral Electives, and other Associate of Applied
Science (AAS) Electives needed to complete their Certificate and/or AAS degree, while not exceedingthe
limitation on dual credit courses per semester described below.

Students may attempt a maximum of 65 credit hours, with the exception of students pursuing the
Associate of Applied Science in Dental Hygiene. The Dual Credit Programs is subject to all applicable
College policies and procedures.
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Per TAC Title 19, Chapter 4, Subchapter D, Rule § 4.85(c) (Location of Class), dual credit courses
taught on the high school campus and for those courses taught electronically, the College shall comply
with applicable rules and procedures for offering courses at a distance in Subchapters P and Q of this
chapter (relating to Approval of Distance Education Courses and Programs for Public Institutions and
Approval of Off-Campus and Self-Supporting Courses and Programs for Public Institutions). In addition,
dual




credit courses taught electronically shall comply with the THECB’s adopted Principles of Good Practices
for Courses offered Electronically.

The School District will ensure that the classroom environment is conducive to college- level learning by:

e Designating a classroom for the dual credit classes;

e Displaying the signs provided by the College outside of the classroom that indicate “College Course
is in Session”;

e Assuring no interruptions take place in the College dual credit class while in session, such as
removing students for high school activities, or making announcements except for official businessor
emergencies. [nterruptions for official announcements must be minimized; and

e Accepting the faculty member’s attendance requirements as stated in the course syllabus and as
supported by Board Policy (FC Local).

Faciliti

The School District will work with the College to ensure that the School District’s facilities meet the
expectations and criteria required for college classes and are appropriate for college-level instruction by
the first day of class including the following:

¢ School District will ensure that College Faculty and dual credit students have appropriate access toall
available instructional facilities, resources, and essential technology;

e  School District shall permit access to the College’s electronic learning resources when the courseis
taught at the School District; and

e School District offering science and CTE courses shall meet the laboratory safety standards and have
material/equipment required for College courses available in all labs in which classes are beingtaught
to comply with the College science and CTE program requirements.

Student Composition of Class

As outlined in the Texas Administrative Code, Title 19, Part 1, Chapter 4, Subchapter D, Rule 4.85, the
school district may not enroll both dual credit and non-dual credit students in the same section unless

creation of a high school credit-only class is not financially viable for the high school and only under one
of the following conditions:

#1. The course is required for completion under State Board of Education High Schoo! graduation
requirements, and the school is otherwise unable to offer such a course.

#2. The high school credit-only students are College Board Advanced Placement or International
Baccalaureate students.

#3. If the course is a career and technology/college workforce education course and the high school
credit-only students are eligible to earn articulated college credits.

The College has established an approval process for selecting and/or approving qualified School District
faculty (those approved will herein be called “Dual Credit Faculty”) to teach dual credit course(s). The
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selected instructor must meet the same standards (including minimal requirements of the SACSCOC) and

approval procedures used by the College to select faculty responsible for teaching the same courses at the
main campus of the College Per TAC Title 19, Chapter 4, Subchapter D, Rule § 4.85(¢e).Each approved
Dual Credit Faculty will be supervised by the College’s respective Dean or designee and be evaluated and
monitored to ensure quality of instruction and compliance with the College’s policies and procedures in
accordance with the standards established by the State of Texas and the Southern Association of Colleges
and Schools Commission on Colleges (SACSCOC), attached hereto as Attachment A, and hereby
incorporated by reference.

The School District will collaborate with the College to ensure that the School District instructor applying
to teach in the Dual Credit Programs meets the credential requirements as stated in the SACSCOC
Faculty Credential Guidelines and Standards, which includes the criteria used by the College to determine
teaching eligibility.

The College will ensure that College Faculty requested to teach dual credit courses at the School District
sites have met acceptable national criminal background checks in accordance with the School District’s
applicable policies and state law, including Texas Education Code Section 22.0834.

School District Faculty must be approved as Dual Credit Faculty through the college’s credentialing
process and cleared by the College’s Office of Human Resources to teach any dual credit courses.

Dual Credit Faculty will submit all required reporting documents such as rosters, Student
Learning Outcome results (both PSLOs and SLOs), syllabi/section outlines, and grades by the
deadlines set by the College.

College and Dual Credit Faculty teaching dual credit courses must check their class rosters during the first
week of classes by accessing Self-Service through Cougar Den to make sure that all students attending the
class are enrolled in the dual credit course. Refer students not on the roster to the appropriate School
District counselor and the Dual Credit Department. Any student not listed on the roster by the Census
Day will not be enrolled in the dual credit course. On census day a list of all students that are on the
official roster but have never attended class must be provided to the instructor’s division coordinator.

New Dual Credit Faculty approved for the upcoming Academic Year must satisfactorily complete
trainings provided by the College’s Human Resources Department and Information Technology
Department during the summer prior to, or the Fall semester of, their first academic year. Dual Credit
Faculty not completing these trainings will not be allowed to continue teaching the following academic
year. This professional development focuses on relevant College policies and procedures, resources,
faculty responsibilities, and maintaining a college environment in the classroom.

The School District will allow release time from School District duties for all Dual Credit Faculty to
attend required College departmental meetings, discipline and course-specific College professional
development training, and the two Dual Credit professional development days organized by the College.

The division coordinators will provide the meeting schedule to the Dual Credit Faculty before the
beginning of the semester, so that the Dual Credit Faculty can coordinate his/her teaching responsibilities
at the high school in order to attend required department meetings.

College Faculty and Dual Credit Faculty teaching college-level courses are expected to reach out to
students who need academic assistance and direct them to the appropriate College or School District
support services.

The School District will forward any concerns regarding Dual Credit Faculty or College Faculty teaching
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the college-level course to the College Department Coordinator for investigation. To resolve the concerns,

a meeting shall take place between the College Department Coordinator (and/or designee) and the School
District Principal (and/or other designated high school administrator) to discuss the issues and reach a
decision that is mutually agreeable.

The faculty assigned to teach a dual credit course is charged with the duties and responsibilities of the
instructor of record. In cases where the course is a Distance Learning course taught at the partner school,
the instructor of record, not an assistant, is the one responsible for delivery of instruction and evaluation
of student progress. Online students shall be informed that they are able to access the online course at any
time, not only during a designated time at the high school.

Even though some Dual Credit Faculty members are full-time employees of the School District wherein
they teach the college course(s), they are expected to follow all the College’s policies as applicable during
the instructional time designated for dual credit courses. The College shall supervise and evaluate
instructors of dual credit courses using the same or comparable procedures used for faculty at the main
campus of the College Per Rule § 4.85(e)(2).. They must fulfill their responsibilities as Dual Credit
Faculty while acting in accordance with the expectations, policies, and responsibilities required by their
School District and Principal.

MIC POLICIE ENT SUPP ] L

Regular academic policies and procedures applicable to regular college courses and students will also
apply to dual credit courses and dual credit students. A degree plan with a defined sequence of courses
will be available through the College’s Cougar Den for all dual credit students. The College shall ensure
that a dual credit course and the corresponding course offered at the main campus of the College are
equivalent with respect to the curriculum, materials, instruction, and method/rigor of student evaluation
Per Rule § 4.85(f) (Course Curriculum, Instruction and Grading)..

College-Level Cours rk

The rigor of college-level course work can often require additional time outside of class for students to
meet course learning objectives and outcomes; therefore, Dual Credit Faculty should not be coerced to
decrease the amount of out-of-class work assigned to students. At no time will the rigor of the course be
reduced or compromised.

Contact Hours Pertaining to Dual Credit Students

Just as Dual Credit Faculty are expected to meet the required number of contact hours per semester,
students enrolled in dual credit courses are required to maintain regular and punctual attendance in classes
and laboratories. In accordance with the College Board Policy (FC Local). The student is responsible for
communicating with faculty members concerning any absence. The student may be required to present
evidence to support an absence, and make—-up work for class absences will be permitted only as specified
by the faculty in the course syllabus.

Dual Credit Faculty must not be coerced to take unreasonable measures to help a student who, in the
estimation of the Faculty member, is failing the course due to a lack of effort and/or excessive student
absences.

Dual credit courses are taught at approved high school sites in accordance with SACSCOS standards,
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