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Memorandum 
 

Date: 

To: 

From: 

Re: 

October 13, 2025 

Coastal Bend College Vendor 

Millie Templeman, Purchasing Specialist 

New Vendor Packet 

 

 

All new vendors doing business with Coastal Bend College (ñCBCò) must complete and submit a New 

Vendor Packet that consists of the following documents: 

1. Vendor Information Form 

2. Conflict of Interest Form 

3. Certificate of Interested Parties Form 1295 

4. W-9 Form 

5. Proposer/Vendor Certification Forms 

6. Felony Conviction Notice Form 

7. Antitrust Certification Statement 

8. Confidentiality Declaration Form 

9. Executive Order GA-48 Certification Form 

10. Direct Deposit Authorization Form 
 

Please note that when completing the Conflict of Interest Questionnaire and no conflict exists, CBC still needs 

the vendors to complete Box 1, type ñN/Aò on Box 3, sign and date it. 

 
The completed vendor packet can be hand delivered, mailed or e-mailed to Procurement at 

mtempleman@coastalbend.edu. If a CBC representative requested that you submit this vendor packet, please 

include the name of the individual on your or email. Upon receipt, you and/or your company will be set up as 

a vendor with Coastal Bend College. 

 

For further assistance please contact the Business Office at 361-354-2223 or via e-mail at 

mtempleman@coastalbend.edu. 

 
 
 
 
 
 

 

 

 

Coastal Bend College 

3800 Charco Road - Beeville, Texas 78102        Tel: 866.722.2838        www.costalbend.edu 

http://www.costalbend.edu/
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Coastal Bend College Vendor 
Information Form 

 

Business Name (dba):    

Legal Name (if different):    

Website:   

Primary Address:    

City:  State:    

Country:    

Zip Code:  

Remittance Address:    

City:  State:    

Country:    

Zip Code:    

Primary Contact Name:    

Title:  

Email:     

Phone: ( _____ ) ______ - _________      Fax: ( _____ ) ______ - _________      

Goods or services provided by your company: 

 

 

 

Business Type (Check One):  

 

 

 
Years in Business: __ Number of Employees:   

 

HUB Certification  Yes No (If yes, include copy of the HUB certificate) Company Name that 
will be shown on your email for payment: 
 

 
Email address where purchase orders are to be sent: 
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CBC CONFLICT OF INTEREST DISCLOSURE STATEMENT  

Coastal Bend College is required to comply with Texas Local Government Code Chapter 176, Disclosure of 

Certain Relationships with Local Government Officers. House Bill 23 significantly changed Chapter 176 as well 

as the required disclosures and the corresponding forms. As of September 1, 2015, any vendor who does business 

with CBC or who seeks to do business with CBC must fill out the new Conflict of Interest Questionnaire (CIQ) 

whether or not a conflict of interest exists. A conflict of interest exists in the following situations:  

1) If the vendor has an employment or other business relationship with a local government officer of 

CBC or a family member of the officer, as described by section 176.003(a)(2)(A) of the Texas Local 

Government Code; or 

2) If the vendor has given a local government officer of CBC, or a family member of the officer, one or 

more gifts with the aggregate value of $100, excluding any gift accepted by the officer or a family 

member of the officer if the gift is: (a) a political contribution as defined by Title 15 of the Election 

Code; or (b) a gift of food accepted as a guest; or 

3) If the vendor has a family relationship with a local government officer of CBC. 

ñVendorò means a person who enters or seeks to enter into a contract with a local governmental entity. The term 

includes an agent of a vendor. The term includes an officer or employee of a state agency when that individual is 

acting in a private capacity to enter into a contract. The term does not include a state agency except for Texas 

Correctional Industries. Texas Local Government Code 176.001(7). 

ñBusiness relationshipò means a connection between two or more parties based on commercial activity of one of 

the parties. The term does not include a connection based on: (A)  a transaction that is subject to rate or fee 

regulation by a federal, state, or local governmental entity or an agency of a federal, state, or local governmental 

entity; (B)  a transaction conducted at a price and subject to terms available to the public; or (C)  a purchase or lease 

of goods or services from a person that is chartered by a state or federal agency and that is subject to regular 

examination by, and reporting to, that agency. Texas Local Government Code 176.001(3). 

ñFamily relationshipò means a relationship between a person and another person within the third degree by 

consanguinity or the second degree by affinity, as those terms are defined by Subchapter B, Chapter 573, 

Government Code. Texas Local Government Code 176.001(2-a). 

ñLocal government officerò means: (A) a member of the governing body of a local governmental entity; (B) a 

director, superintendent, administrator, president, or other person designated as the executive officer of a local 

governmental entity; or (C) an agent of a local governmental entity who exercises discretion in the planning, 

recommending, selecting, or contracting of a vendor. Texas Local Government Code 176.001(4). 

¶ CBC Board of Trustees and College President include: 

 Mr. Jerry Sanchez, Board Chair  Mr. Kevin Behr, Board Vice Chair 

 Ms. Mercy Flynn, Secretary  Mr. Victor Gomez 

 Ms. Velma Elizalde    Mr. Jeff Massengill 

 Ms. Eloy Rodriguez   Dr. Zachary Z. Suarez, College President 

¶ Current local government officers include, but are not limited to: 

Ms. Tara Boiles, Vice President of Finance & Business Operations 

Dr. David Byrd, Vice President of Student Success & Engagement 

Dr. Dreand Johnson, Vice President of Instruction 

Dixie Lytle, Vice President of Talent Engagement  

Jacinto Colmenero, Director, Physical Plant & Facilities 

Michael D Rowlett, Director, Information Technology 

Millie Templeman, Procurement Specialist  

If no conflict of interest exists, you must fill out Box 1 and type N/A on Box 3 of the CIQ form, sign and 

date it.  In the event of changed circumstances, an updated CIQ must be filed within seven (7) business days 

after the vendor becomes aware that a conflict of interest exists. 
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CBC CERTIFICATE OF INTERESTED PARTIES ï FORM 1295 
CBC is required to comply with House Bill 1295, which amended the Texas Government Code by adding Section 2252.908, 

Disclosure of Interested Parties. Section 2252.908 prohibits CBC from entering into a contract resulting from this RFP with 

a business entity unless the business entity submits a Disclosure of Interested Parties (Form 1295) to CBC at the time 

business entity submits the signed contract. Effective January 1, 2018, the Form 1295 requirement does not apply to: (1) a 

contract with a publicly traded business entity or wholly owned subsidiary of the same; (2) an electric utility; or (3) a gas 

utility. The Texas Ethics Commission has adopted rules requiring the business entity to file Form 1295 electronically with 

the Texas Ethics Commission. The following definitions apply:  

 

(1) ñBusiness Entityò means an entity recognized by law through which business is conducted, including a sole 

proprietorship, partnership, or corporation.  TEX. GOVôT CODE § 2252.908(1).  
 

(2) ñInterested Partyò means a person:  

a) who has a controlling interest in a business entity with whom CBC contracts; or 

b) who actively participates in facilitating the contract or negotiating the terms of the contract, including a broker, 

intermediary, adviser, or attorney for the business entity.  TEX. GOVôT CODE § 2252.908(3).  
 

(3) ñControlling interestò means:  

a) an ownership interest or participating interest in a business entity by virtue of units, percentage, shares, stock, 

or otherwise that exceeds 10 percent;  

b) membership on the board of directors or other governing body of a business entity of which the board or other 

governing body is composed of not more than 10 members; or 

c) service as an officer of a business entity that has four or fewer officers, or service as one of the four officers 

most highly compensated by a business entity that has more than four officers.  Subsection (c) does not apply 

to an officer of a publicly held business entity or its wholly owned subsidiaries.  TEX. ETHICS COMM. RULE 

46.3(c). 
 

(4) ñIntermediaryò means a person who actively participates in the facilitation of the contract or negotiating the contract, 

including a broker, adviser, attorney, or representative of or agent for the business entity who: 

a) receives compensation from the business entity for the personôs participation; 

b) communicates directly with the governmental entity or state agency on behalf of the business entity regarding 

the contract; and  

c) is not an employee of the business entity.  TEX. ETHICS COMM. RULE 46.3(e). 
 

As a ñbusiness entity,ò vendors must: 

(1) complete Form 1295 electronically with the Texas Ethics Commission using the online filing application, which can 

be found at https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

- All vendors must complete Form 1295, even if no interested parties exist  

- In Section 2, insert ñCoastal Bend Collegeò 

- In Section 3, insert the CBC RFP # for this proposal 

(2) print a copy of the completed form (make sure that it has a computer-generated certification number in the ñOffice 

Use Onlyò box) 

(3) have an authorized agent of the business entity sign the form  

(4) submit the completed Form 1295 by attaching the form to your proposal in the Response Attachment section of 

the CBC eBid System. 

CBC must acknowledge the receipt of the filed Form 1295 by notifying the Texas Ethics Commission of the receipt of the 

filed Form 1295 no later than the 30th day after receipt.  After CBC acknowledges the Form 1295, the Texas Ethics 

Commission will post the completed Form 1295 to its website with seven business days after receiving notice from CBC.  

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
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COASTAL BEND COLLEGE  

PROPOSER/VENDOR CERTIFICATION FORMS  

 
CERTIFICATION  REGARDING TERRORIST ORGANIZATIONS  

 

Vendor hereby certifies that it is not a company identified on the Texas Comptrollerôs list of companies known to 

have contracts with, or provide supplies or services to, a foreign organization designated as a Foreign Terrorist 

Organization by the U.S. Secretary of State.  
______ Initials of Authorized Representative of Vendor 

 
CERTIFICATION  REGARDING BOYCOTTING OF ISRAEL 

 

If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this 

Agreement has a value of $100,000 or more, the following certification shall apply; otherwise, this certification 

is not required.  Pursuant to Chapter 2271 of the Texas Government Code, the Vendor hereby certifies and verifies 

that neither the Vendor, nor any affiliate, subsidiary, or parent company of the Vendor, if any (the ñVendor 

Companiesò), boycotts Israel, and the Vendor agrees that the Vendor and Vendor Companies will not boycott 

Israel during the term of this Agreement.  For purposes of this Agreement, the term ñboycottò shall mean and 

include refusing to deal with, terminating business activities with, or otherwise taking any action that is intended 

to penalize, inflict economic harm on, or limit commercial relations with Israel, or with a person or entity doing 

business in Israel or in an Israeli-controlled territory, but does not include an action made for ordinary business 

purposes. 

______ Initials of Authorized Representative of Vendor, if applicable 

 
CERTIFICATION  REGARDING CONTRACTING INFORMATION  

 

If Vendor is not a governmental body and (a) this Agreement has a stated expenditure of at least $1 million in 

public funds for the purchase of goods or services by CBC; or (b) this Agreement results in the expenditure of at 

least $1 million in public funds for the purchase of goods or services by CBC in a fiscal year of CBC, the following 

certification shall apply; otherwise, this certification is not required.  As required by Tex. Govôt Code § 

552.374(b), the following statement is included in the RFP and the Agreement (unless the Agreement is (1) related 

to the purchase or underwriting of a public security; (2) is or may be used as collateral on a loan; or (3) proceeds 

from which are used to pay debt service of a public security of loan): ñThe requirements of Subchapter J, Chapter 

552, Government Code, may apply to this RFP and Agreement and the contractor or vendor agrees that the contract 

can be terminated if the contractor or vendor knowingly or intentionally fails to comply with a requirement of that 

subchapter.ò  Pursuant to Subchapter J, Chapter 552, Texas Government Code, the Vendor hereby certifies and 

agrees to (1) preserve all contracting information related to this Agreement as provided by the records retention 

requirements applicable to CBC for the duration of the Agreement; (2) promptly provide to CBC any contracting 

information related to the Agreement that is in the custody or possession of the Vendor on request of CBC; and 

(3) on completion of the Agreement, either (a) provide at no cost to CBC all contracting information related to the 

Agreement that is in the custody or possession of Vendor, or (b) preserve the contracting information related to 

the Agreement as provided by the records retention requirements applicable to CBC.   

______ Initials of Authorized Representative of Vendor, if applicable 

 

CERTIFICATION  REGARDING BOYCOTTING CERTAIN ENERGY COMPANIES  

 

If (a) Vendor is not a sole proprietorship; (b) Vendor has ten (10) or more full-time employees; and (c) this 

Agreement has a value of $100,000 or more that is to be paid wholly or partly from public funds, the following 

certification shall apply; otherwise, this certification is not required. Pursuant to TEX. GOVôT CODE Ch. 2274 of 
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SB 13 (87th session), Vendor hereby certifies and verifies that Vendor, or any wholly owned subsidiary, majority-

owned subsidiary, parent company, or affiliate of these entities or business associations, if any, does not boycott 

energy companies and will not boycott energy companies during the term of the Agreement. For purposes of this 

Agreement, the term ñcompanyò shall mean an organization, association, corporation, partnership, joint venture, 

limited partnership, limited liability partnership, or limited liability company, that exists to make a profit. The 

term ñboycott energy companyò shall mean ñwithout an ordinary business purpose, refusing to deal with, 

terminating business activities with, or otherwise taking any action intended to penalize, inflict economic harm 

on, or limit commercial relations with a company because the company (a) engages in the exploration, production, 

utilization, transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or pledge to 

meet environmental standards beyond applicable federal and state law, or (b) does business with a company 

described by paragraph (a).ò See TEX. GOVôT CODE § 809.001(1). 

 

                                                                 ________ Initials of Authorized Representative of Vendor, if applicable 

 

 

CERTIFICATION  PROHIBITING DISCRIMINATION AGAINST  

FIREARM AND AMMUNITION INDUSTRIES 

 

If (a) Vendor is not a sole proprietorship; (b) Vendor has at least ten (10) full-time employees; (c) this Agreement 

has a value of at least $100,000 that is paid wholly or partly from public funds; (d) the Agreement is not excepted 

under TEX. GOVôT CODE § 2274.003 of SB 19 (87th leg.); and (e) CBC has determined that Vendor is not a sole-

source provider or CBC has not received any bids from a company that is able to provide this written verification, 

the following certification shall apply; otherwise, this certification is not required. Pursuant to TEX. GOVôT CODE 

Ch. 2274 of SB 19 (87th session), Vendor hereby certifies and verifies that Vendor, or association, corporation, 

partnership, joint venture, limited partnership, limited liability partnership, or limited liability company, including 

a wholly owned subsidiary, majority-owned subsidiary parent company, or affiliate of these entities or 

associations, that exists to make a profit, does not have a practice, policy, guidance, or directive that discriminates 

against a firearm entity or firearm trade association and will not discriminate during the term of this contract 

against a firearm entity or firearm trade association. For purposes of this Agreement, ñdiscriminate against a 

firearm entity or firearm trade associationò shall mean, with respect to the entity or association, to: ñ(1) refuse to 

engage in the trade of any goods or services with the entity or association based solely on its status as a firearm 

entity or firearm trade association; (2) refrain from continuing an existing business relationship with the entity or 

association based solely on its status as a firearm entity or firearm trade association; or (3) terminate an existing 

business relationship with the entity or association based solely on its status as a firearm entity or firearm trade 

association.  See TEX. GOVôT CODE Ä 2274.001(3) of SB 19. ñDiscrimination against a firearm entity or firearm 

trade associationò does not include: ñ(1) the established policies of a merchant, retail seller, or platform that restrict 

or prohibit the listing or selling of ammunition, firearms, or firearm accessories; and (2) a companyôs refusal to 

engage in the trade of any goods or services, decision to refrain from continuing an existing business relationship, 

or decision to terminate an existing business relationship to comply with federal, state, or local law, policy, or 

regulations or a directive by a regulatory agency, or for any traditional business reason that is specific to the 

customer or potential customer and not based solely on an entityôs or associationôs status as a firearm entity or 

firearm trade association.ò  See TEX. GOVôT CODE § 2274.001(3) of SB 19. 

 

                                                                 ________ Initials of Authorized Representative of Vendor, if applicable 

 

CERTIFICATION  REGARDING CERTAIN FOREIGN-OWNED COMPANIES IN  

CONNECTION WITH CRITICAL INFRASTRUCTURE 

 

CBC is prohibited from entering into a contract or other agreement relating to critical infrastructure that would 

grant to Vendor direct or remote access to or control of critical infrastructure in this state, excluding access 
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specifically allowed by CBC for product warranty and support purposes.  Vendor certifies that neither it nor its 

parent company nor any affiliate of Vendor or its parent company, is (1) owned by or the majority of stock or 

other ownership interest of the company is held or controlled by individuals who are citizens of China, Iran, North 

Korea, Russia, or a designated country; (2) a company or other entity, including governmental entity, that is owned 

or controlled by citizens of or is directly controlled by the government of China, Iran, North Korea, Russia, or a 

designated country; or (3) headquartered in China, Iran, North Korea, Russia, or a designated country. For 

purposes of this Agreement, ñcritical infrastructureò means ña communication infrastructure system, cybersecurity 

system, electric grid, hazardous waste treatment system, or water treatment facility.ò  See TEX. GOVôT CODE § 

2275.0101(2) of SB 2116 (87th leg.).  Vendor verifies and certifies that Vendor will not grant direct or remote 

access to or control of critical infrastructure, except for product warranty and support purposes, to prohibited 

individuals, companies, or entities, including governmental entities, owned, controlled, or headquartered in China, 

Iran, North Korea, Russia, or a designated country, as determined by the Governor. 

 

              ________ Initials of Authorized Representative of Vendor, if applicable 
 

 

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY /RECIPIENT AND SUBRECIPIENT 

CONTRACTS UNDER FEDERAL AWARDS Έ APPENDIX II  TO 2 C.F.R. PART 200 
 

The following provisions are required and apply when federal funds are expended by CBC for any contract 

resulting from this procurement process.  In the event of a conflict or inconsistency between the following 

terms and conditions and any provision of any contract, agreement, or Purchase Order, the following terms 

and conditions shall control. Accordingly, the parties agree that the following terms and conditions apply 

to the Contract/PO between CBC and Vendor in all situations where Vendor has been paid or will be paid 

with federal funds:   

 
(A) Contracts for more than the simplified acquisition threshold currently set at $350,000 (2 CFR 

§200.320), which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council 

and the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address 

administrative, contractual, or legal remedies in instances where contractors violate or breach contract 

terms, and provide for  such sanctions and penalties as appropriate. 

 

Pursuant to Federal Rule (A) above, when federal funds are expended by CBC, CBC reserves all rights and 

privileges under the applicable laws and regulations with respect to this procurement in the event of breach of 

contract by either party. 

Does vendor agree? YES Initials of Authorized Representative of vendor 
 

(B) Termination for cause and for convenience by the grantee or subgrantee including the manner by 

which it  will  be effected and the basis for  settlement. (All  contracts in excess of $15,000) 
 

Pursuant to Federal Rule (B) above, when federal funds are expended by CBC, CBC reserves the right to 

immediately terminate any agreement in excess of $15,000 resulting from this procurement process in the event 

of a breach or default of the agreement by Vendor, in the event vendor fails to: (1) meet schedules, deadlines, 

and/or delivery dates within the time specified in the procurement solicitation, contract, and/or a purchase order; 

(2) make any payments owed; or (3) otherwise perform in accordance with the contract and/or the procurement 

solicitation; (4) to the greatest extent authorized by law, if an award no longer effectuates the program goals or 

priorities of the Federal awarding agency or CBC. CBC also reserves the right to terminate the contract 

immediately, for convenience, if CBC believes, in its sole discretion that it is in the best interest of CBC to do so. 

The vendor will be compensated for work performed and accepted and goods accepted by CBC as of the 

termination date if the contract is terminated for convenience of CBC. If  CBC terminates the contract for any 
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reason, written notice of termination will be provided to vendor. Any award under this procurement process is 

not exclusive and CBC reserves the right to purchase goods and services from other vendors when it is in the best 

interest of CBC. 

Does vendor agree? YES Initials of Authorized Representative of vendor 
 

(C) Equal Employment Opportunity. In accordance with Executive Order 14173, Vendorôs compliance 

with all applicable federal anti-discrimination laws is material to receiving payment from CBC. See 31 

U.S.C § 3729(b)(4) of Title 31. Vendor must not operate any programs or enforce any policies promoting 

Diversity, Equity, or Inclusion that violate any applicable Federal anti-discrimination laws or that are 

discriminatory on the basis of giving preferential treatment to certain protected classes, including sex, race, 

or national origin. Vendor agrees to conduct merit-based employment practices.  Vendor certifies that it 

complies with all administration Executive Orders and does not include any activities that promote DEI 

activities. 
 

Pursuant to Federal Rule (C) above, when federal funds are expended by CBC, the equal opportunity clause is 

incorporated by reference herein. 

 

Does vendor agree to abide by the above?  YES Initials of Authorized Representative of vendor 

 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, 

all prime construction contracts in excess of $2,000 awarded by recipients or subrecipients must include a 

provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146- 3148) as supplemented 

by Department of Labor regulations (29 CFR Part 5, ñLabor Standards Provisions Applicable to Contracts 

Covering Federally Financed and Assisted Constructionò). In accordance with the statute, contractors must 

be required to pay wages to laborers and mechanics at a rate not less than the prevailing wages specified in 

a wage determination made by the Secretary of Labor. In  addition, contractors must be required to pay 

wages not less than once a week. The recipients or subrecipients must place a copy of the current prevailing 

wage determination issued by the Department of Labor in each solicitation. The decision to award a 

contract or subcontract must be conditioned upon the acceptance of the wage determination. The recipient 

or subrecipient must report all suspected or reported violations to the Federal awarding agency. The 

contracts must also include a provision for  compliance with  the Copeland ñAnti-Kickbackò Act (40 U.S.C. 

3145), as supplemented by Department of Labor regulations (29 CFR Part 3, ñContractors and 

Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from 

the United Statesò). The Act provides that each contractor or subrecipient must be prohibited from 

inducing, by any means, any person employed in the construction, completion, or repair of public work, to 

give up any part of the compensation to which he or she is otherwise entitled. The recipient or subrecipient 

must report  all suspected or reported violations to the Federal awarding agency. 
 

Pursuant to Federal Rule (D) above, when federal funds are expended by CBC, during the term of an award for 

all contracts and subgrants for construction or repair, the vendor will be in compliance with all applicable Davis-

Bacon Act provisions. 

Does vendor agree? YES Initials of Authorized Representative of vendor 

 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 

contracts awarded by the recipient or subrecipient in excess of $100,000 that involve the employment of 

mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as 

supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each 

contractor must be required to compute the wages of every mechanic and laborer on the basis of a standard 

work week of 40 hours. Work in excess of the standard work week is permissible provided that the worker 




